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The Council

of

The City of New York

Dear Friend,
I write today to invite you -- as an organization that has requested funds from the New York City Council in the past -- to apply for funding for Fiscal Year 2011 (which begins on July 1, 2010) and to remind you that the deadline is fast approaching.

Our office accepts funding requests only through our website's budget page at www.garodnick.com/budget. We ask that you not send any information concerning a funding request by mail unless it is a required form specified below, and instead inform us of all details through the space provided on the website.  We also ask that you submit your request and all required documentation by Friday, March 12, 2010.  Requests received after that date will not be considered.
 
There have been some important changes to the budget process in the past couple years.  Please read the details in each applicable section very carefully.  As you will see, different funding categories have specific additional paperwork.  Please remember that any allocated funds should be considered reimbursements, and that groups that received City funds last year are not guaranteed to receive funds again this year. 
In order to receive funding through the office of Council Member Garodnick, you must always submit a form at www.garodnick.com/budget in addition to any extra paperwork described below.  

 

 
FOR EXPENSE FUNDS:
 
The City of New York requires that all applicants seeking expense funding meet strict eligibility standards and fill out the forms in the Organization Qualification Form Packet.  Please note that these requests must be signed by the Officer, Director or Senior Manager of your organization and must be notarized.  

 

If your organization is required by New York State Law to register as a Charity, you must also include a copy of your CHAR 500 form.  To find out if your organization is registered with the charities bureau, use the online search registry at: http://bartlett.oag.state.ny.us/Char_Forms/search_charities.jsp.  If your organization is not required to register with the Charities Bureau, it must complete the Exemption Certification Form in the packet linked above.  

 

We cannot process your expense request without a completed Organization Qualification Form and Char500 (or exemption form), which must be received by Friday, March 12, 2010.  

 

The Department of Cultural Affairs (DCA) requires that any group seeking expense support for Fiscal Year 2011, including those requesting council member item funding through DCA, fill out and submit online the Cultural Development Fund Application, which can be found here: http://www.nyc.gov/html/dcla/html/funding/program_application.shtml. This DCA application must be submitted online by March 29, 2010. For questions, please call 212-513-9381. 

 

Organizations seeking over $10,000 in total Council funding must also fill out the Organization Prequalification Form for the Mayor’s Office of Contracts (MOCS), which can be accessed at http://www.nyc.gov/html/dycd/html/resources/pql_discretionary_contracts.shtml.  MOCS’ recommended deadline is March 31, 2010.  Organizations that applied for funds and were approved for prequalification in FY 2010 do not need to re-apply unless they are applying for funding from a different agency.  If your organization is requesting City Council Funding over $10,000 for a program offered by a different city agency, MOCS requires that a new prequalification form is completed for that agency.  If you are applying for less than $10,000 in expense funding, you do not need to submit this form to MOCS. 

 

 
FOR CAPITAL FUNDS FOR PUBLIC ENTITIES:
 
If you are located in a public building, such as a school, you will need to fill out our budget application online at www.garodnick.com/budget. Please submit your application to us by Friday, March 12, 2010. 

 

 
FOR CAPITAL FUNDS FOR NOT-FOR-PROFITS:
 
The City of New York requires that all not-for-profits seeking public funds for capital projects meet strict eligibility standards described in “Guidelines for Capital Funding Requests for Not-For-Profit Organizations Fiscal Year 2011.”  We have also included a summary of the guidelines.  
 
Organizations that request capital funds must demonstrate that the project will serve a City Purpose.  If you are a not-for-profit on non-City owned land, if you lease instead of own your property, or if you are a faith-based organization, you may no longer be eligible for City capital funds and should read the capital guidelines.  
 
In an effort to streamline the capital process, the Council and the Mayor have agreed to a set of criteria for the funding of non-City capital projects.  This year, non-City capital request forms will only be accepted by electronically submitting the application, Capital Funding Request Form for Not-For-Profit Organizations, through the website http://www.nyc.gov/html/nccr/ by April 5, 2010.  No hard copy submissions will be necessary.  Please remember to note on the application which Council Members you have asked for funding. 
 
The Department of Cultural Affairs (DCA) requires that all groups requesting capital funds from the City Council to be administered by DCA first complete and submit to the agency a short form available at http://www.nyc.gov/html/dcla/html/funding/capital_funding_request.shtml by March 15, 2010.  DCA will use this information to determine eligibility and may require follow up paperwork from the organization.  Note that if you are applying to other city government sources for funding, there may be other deadlines for DCA-related paperwork.  More information about the process is available at www.nyc.gov/culture or by calling DCA’s hotline at 212-513-9330.  
 
Please note that even though the deadline to upload non-city capital forms is April 5, 2010, if your organization would like funding through the office of Council Member Garodnick, you must still fill out the form located at www.garodnick.com/budget by March 12, 2010.  Please inform our office through your online submission if you will be completing the forms described in this section. 

 


FOR MANHATTAN DELEGATION FUNDS:

As you know, I am also the Co-Chair of the Manhattan Delegation.  To make a funding request of the Manhattan Delegation, please submit the forms available online at http://www.council.nyc.gov/html/manhattandelegation/apply.shtml.  The deadline for Manhattan Delegation expense requests is Wednesday, March 10, 2009 and Monday, April 5, 2009 for capital requests. 
 
Though I am very hopeful the Council will be able to support your worthy organization, please keep in mind that the budget process is both lengthy and highly competitive.   
Again, please apply online at www.garodnick.com/budget and send the completed and signed required forms to 250 Broadway, Suite 1880 , New York , NY 10007 .  If you have any questions, please do not hesitate to contact my Legislative Aide, Joanna Levin, at 212-788-7393 or at jlevin@council.nyc.gov. 


Sincerely,






Daniel R. Garodnick

211 East 43rd Street, Suite 2004
New York, NY  10017
(212) 818-0580
DANIEL R. GARODNICK


COUNCIL MEMBER, DISTRICT 4
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